DATA Scheme Instrument of Authorisation









About this template
This Authorisation instrument template can be used as a guide for DATA Scheme entities seeking to authorise appointed authorised officers, or authorised individuals.  
Who can use this template?
This template can be used by:
· Australian universities
· State and Territory government bodies 
· Commonwealth government bodies which are not a Commonwealth Department, Executive Agency, or Statutory Agency.
What to consider when drafting an instrument
· An authorisation instrument may not make an appointment for some purposes and not others, or limit the types of actions which can be taken by the appointed authorised officer(s) or authorised individual(s).
· If a particular individual (rather than a role, or class of individuals) is appointed in an authorisation instrument, a new instrument will be needed if the individual leaves.
· The instruments can be amended or revoked at any time by the Head of a Scheme entity
· The Commissioner has the power to request and inspect copies of authorisation instruments from time to time.
· Multiple roles or (class of) individuals can be appointed as an authorised officer or authorised individual. If a role is being appointed, the name of the individual should not be specified. 
Who can sign this template?
Only the Head of a Scheme entity can sign this template. See Authorised officers and individuals for further information. 
What to do with the signed instrument
Authorisation instruments can be uploaded to Dataplace, serving as a central location to store and maintain records. You can also add your entity’s authorised officers and individuals to Dataplace in order to undertake certain actions, for example, submitting an application for accreditation.
Helpful resources
· Authorised officers and individuals guidance 
· Adding an Authorised officer to Dataplace
· Dataplace roles and permissions

	Contacting the Office of the National Data Commissioner
If you have questions, or require assistance, please contact us. 







DATA Scheme Instrument of Authorisation – SAMPLE

I, [name], [name of the entity head position] of [Entity Name] (abbreviation of the entity name), make this instrument under the Data Availability and Transparency Act 2022 (the Act). 

[ONLY use the following section if authorising an Appointed Authorised Officer] 
Acting under subsection 137(2) of the Data Availability and Transparency Act 2022 (the Act), I authorise the following individuals as authorised officers for the purposes of the data sharing scheme:
a. [bookmark: _Ref185512166][name], [name of the position], who is an employee[footnoteRef:2] of [Entity Name Abbreviation];  [2:  The individual only needs to be an employee of the entity that the head of entity belongs if the entity is a body corporate not covered by any other item in s 137(1) DAT Act - see s 137(1) item 6 of the DAT Act for more detail. If the entity is not a body corporate not covered by any other entity type, the individual can, but need not be an employee of the entity, e.g., the individual could be employed by another entity or be engaged as a contractor or be self-employed as a specialist consultant etc. A description sufficient to identify the individual should be used instead of employee - see s 137(1) items 2, 3, 4, 5 and 7 for more detail.] 

b. all individuals who are employees of [Entity Name Abbreviation] and occupying, or acting in, the position of [name of the position] of [Entity Name abbreviation].

[ONLY use the following section if authorising an Authorised Individual – Category A] 
Acting under subsection 137(3) of the Act, I authorise the following individuals to enter into variations to data sharing agreements on behalf of the entity:
c. [name], [name of the position],who is an employee1 of [Entity Name Abbreviation];
d. all individuals who are employees and occupying, or acting in, the position of [name of the position] of [Entity Name abbreviation]. 


This instrument is effective from the date of signing. 



[name] 
[position] 
[date]
